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CONFIDENTIAL 


23 June 1 9$h 


MEMORANDUM FOR: Chief, Plans and Analysis Staff/OP 

SUBJECT: Safeguarding of Records 


25X1A 


tj 1# , ^ to the S eneral discussion held in the Office of 
Personnel otaff Meeting this date, it is requested that your Staff 
prepare an Office of Personnel Memorandum along the following lines. 

r,. 1oo a ’ Effective immediately, only those employees of the 
Files Section, Transactions and Records Branch, Processing 
and Records Division (TRB/PRD) will be permitted to enter the 
vault area of Wing H Curie Hall. No other emoloyees will be 
permtted to enter that area for any purpose whatsoever. Any- 
f y formation will be required to maicea re- 
quest to the Supervisor, Files Section on Extensioi^^ 

in r/w The ^ lt area containing the Position Control records 
xn .ing I will be restricted to as few employees as possible. 
Only those employees of other Staffs and Divisions that ^e 

A^ Staff 7 Tn SSar i b ® P ermitted to enter that area. 

-II £ f • v TT n J h±efs ^ requested to submit to the 

p PD a , 1;i r\ af those employees who must have access to 
d oslt:Lon Control Records, and the reasons therefor. 
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